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TBI-REPORTER Publication Policy 
 

 
The following guidelines have been established by the Executive Committee regarding 
publications generated under the TBI-REPORTER program. 

 
This guideline addresses two types of manuscripts: 

1. Primary manuscripts: Manuscripts that report the major aims of TBI-
REPORTER (i.e. major results of the collaboration). 

2. Secondary manuscripts: Manuscripts that refer to secondary hypotheses and 
ancillary analyses that come from data collected by TBI-REPORTER. 

 
General principles 

 

► No TBI-REPORTER data shall be presented, submitted or published in any way 
without the express prior written approval of the TBI-REPORTER Executive 
Committee  
 

► Primary authorship, denoted as those on the first line(s) of the authorship 
attribution in a journal and in indexing services, should be based on appropriate 
effort as defined in the guidelines published by the International Committee of 
Medical Journal Editors (ICMJE, http://www.icmje.org/roles_a.html). Primary 
authors should meet ALL four of the following criteria: 
 

1. Substantial contributions to the conception or design of the work; or the 
acquisition, analysis or interpretation of data for the work; AND  

2. Drafting the work or revising it critically for important intellectual content; AND  
3. Final approval of the version to be published; AND  
4. Agreement to be accountable for all aspects of the work in ensuring that 

questions related to the accuracy or integrity of any part of the work are 
appropriately investigated and resolved. 

 
► It is a requirement that manuscripts  appropriately recognize all TBI-REPORTER 

Investigators involved in the work, who should also receive academic credits. As 
such, for all primary manuscripts following the primary authors, the attribution will 
appear: “and the TBI-REPORTER Investigators”, which will be listed in alphabetical 
order at the end of the manuscript. This will also apply to any secondary manuscript 
reporting the major objectives of the collaboration and based on the broad 
collaborative efforts of the group and will allow all Investigators to be indexed as 
authors in PubMed. 

► According to the current ICMJE criteria, group members will in general be 
considered as “Contributors”, and as such qualify for academic credits. An 
updated list of “TBI-REPORTER Investigators” will be maintained by the 
Executive Committee and an up to date list available from TBI-REPORTER 
Program Coordinator. 
 

  

http://www.icmje.org/roles_a.html)
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► The criteria used to determine the order in which authors are listed as primary 
authors will be decided collectively by the author group. 
 

► The corresponding author is the individual who takes primary responsibility for 
communication with the journal during the manuscript submission, peer review, 
and publication process. The corresponding author typically ensures that all the 
journal’s administrative requirements, such as providing details of authorship, 
ethics committee approval, clinical trial registration documentation, and disclosures 
of relationships and activities are properly completed and reported, although these 
duties may be delegated to one or more coauthors. The corresponding author 
should be available throughout the submission and peer review process to respond 
to editorial queries in a timely way, and should be available after publication to 
respond to critiques of the work and cooperate with any requests from the journal 
for data or additional information should questions about the paper arise after 
publication. 
 

► Secondary manuscripts are encouraged and may be initiated by any TBI-
REPORTER investigator. In order to avoid duplication of work, a one-page 
proposal for secondary manuscripts should be submitted to the Executive 
Committee, with: a tentative title, potential primary authors, background/rationale. 
 

► There is no prescribed limit of authors from each institution; however, each named 
author must have contributed significantly to the manuscript as described above. 
 

► If agreement cannot be reached about who qualifies for authorship, the Executive 
Committee should be asked to investigate. If the Executive Committee is unable to 
come to an agreement, then the issue will be referred to an arbitration committee 
which shall be made up of three members: 1) one member of the Executive 
Committee that will be nominated / voted on by the rest of the Executive 
Committee, 2) two members of the broader TBI-REPORTER collaboration 
nominated by the Executive Committee and agreed upon by the authorship team. 
No members of the arbitration committee will be directly involved in the 
disagreement. The conflict will be brought to the arbitration committee within 2 
weeks. 
 

► After primary manuscripts have been prepared, revised, and readied for submission 
by the main authors, 2 weeks prior to intended submission, the first author will be 
responsible for sending the manuscript to the Program Coordinator to share with 
the wider TBI-REPORTER Investigators for comments. TBI-REPORTER 
Investigators will then have 1-week to comment or retract their name from the 
contributing author block. If there is no response from an author, it will be assumed 
there are no objections to the paper and submission will follow. Where required, all 
authors, including those in the ‘TBI-REPORTER Investigators’ list, will receive 
notifications from the journal to complete conflict of interest and disclosure forms, 
which must be completed immediately. If there is a failure to complete the journal 
disclosure forms in a timely manner, those persons will be removed from the author 
block. 
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► Preliminary data for grant submission by investigators at participating institutions 
using the TBI-REPORTER platform is encouraged. However, any data tables 
included should be approved by the Executive Committee before submission. 
 

► All authors are responsible for notifying the Executive Committee of all accepted 
manuscripts, abstracts, and oral and poster presentations, as well as the journal, 
date of publication, page number(s) and other information necessary to reference 
the publication/presentation. TBI-REPORTER will maintain a central list of all 
accepted abstracts, presentations and publications which will be posted on the TBI-
REPORTER website. 

 
Where required, the following Funding and Acknowledgements statements should 
be included:  
Funding sources statement: In addition to any specific funding supporting the work 
being published, the following statement must be included: 
 
“The research reported in this manuscript made use of data and/or resources provided by 
the TBI-REPORTER Project, which is supported by a multi-funder consortium consisting 
of: UK Research and Innovation [UKRI]; National institute for Health and Care Research 
[NIHR]; UK Department of Health and Social Care [DHSC]; UK Ministry of Defence [MoD], 
and Alzheimer’s Research UK [AR UK].” 
 

Ethical approval statement:  
The TBI-REPORTER Project does not have (and is unlikely to have) an overall Research 
Ethics Approval/Institutional Review Board approval for analyses that emerge from data 
held on the hub or samples held in the biorepository.  Where a publication makes use of 
such legacy data or samples, the ethical and regulatory permission for these individual 
studies will need to be provided with any publication as needed. Individual studies that 
emerge from TBI-REPORTER will have specific ethical approval which should be cited 
when data from these studies are used in any publication. 
 
Participant and Research site Acknowledgements:  
Publications that make use of data from studies that are on the TBI-REPORTER Data 
Hub or making use of biosamples from past studies in the TBI-REPORTER Biomarker 
Repository will need to comply with the requirements for acknowledgement prescribed 
by these studies.  Studies that are conducted within the TBI-REPORTER Experimental 
Medicine Network (EMN), or make secondary use of data or samples collected in 
these studies, must acknowledge all member institutions in the TBI-REPORTER  EMN, 
and include Principal Investigators from each individual EMN site (or 
additional/alternative individuals specified by them) as authors on the manuscript.  
 

Data availability statement: 
Source data available on the TBI-REPORTER Data Hub will be available to individuals 
who apply for and satisfy TBI-REPORTER data request processes. Where appropriate, 
such requests will be forwarded to the PIs of individual studies used in the analysis. We 
would strongly encourage any new data acquired as a part of such studies, or secondary 
data and analysis scripts to be made available on the TBI-REPORTER Data Hub.  
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TBI-REPORTER Executive Committee: 
 

Name Institution 

David K Menon University of Cambridge 

Chloe Hayward UKABIF 

Peter J Hutchinson University of Cambridge 

Fiona Lecky University of Shefield 
James Piercy UKABIF 

David J Sharp Imperial College London 

William Stewart University of Glasgow 

 
 
 


